Biometric Attendance System: Windows Client
Application Installation Guide

BAS Application Download:

1. Go to your organization domain like- attendance.gov.in
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2. Now login in your organization portal with the username &password (Nodal officer of organization
have Username & password)
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Aftendance.gov.in = hierarchy is now incorporated in BAS. Pl login as an employee with your attendance id & update your "Reporting officer” details screen.
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Instructions for using Login:

Atiendance Reporis nic nic
- 1.To access the Employee comer, you can login using the 6 digit Attendance/Registration ID

Login ‘ | Please follow the below process fo get an account
1. Click on the Don't have an account? Click Here
FAQ 2. Enter the 6 digit Attendance/Registration 1D
ForgotPassword 3. Enter Capicha code as displayed in image.
4. Generate OTP to sign in o employee comer

Don'thave an ac
2. Once you create your accountyou can setup a password for reqular usage, in case you forget the password you
ry to reset the password using he Forgot password link

3. Nodal & Reporting oficers can also login from , and the system would welcome you to the Employee comner and
You can switeh the view to the management console.

Note:
a. Ifyou have already generated an OTP which is valid, This OTP is now your password for login to BAS

b. For any other assistance please getin touch with the Attendance Helpdesk or write to us at helpdesk-
attendance[atlgov[dot]in
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Hil Manish Yadav What can be done in the Employee Corner:

Attendance Register

1. Update the demographic information submitied on BAS portal.
Welcome to Biometric Atiendance System (BAS)! Employee Corner 2. Set reminder to receive SMIS alert for marking opening & closing atiendance.

3. View Employee Attendance Register.

4. Add FullHalf day Leave records. (requires verfication by nodal officer to be displayed on Attendance

Reminders

e register)
5. Add Tour records. (requires verification by nodal officer to be displayed on Attendance register)
. @ Q g *
Update Reminder Register Leave Feedback | Admin Panel Note:
Feedpack a. Adding Leave and Tour Records will help in displaying appropriate representation on the Attendance Register.
b. Update your Designation, Division/Unit of Organization in case of change so that Atiendance reports are
Change Password generated corectly and your name features in the correct organization unit

Logout €. You can view historical attendance register data by selecting the month and year below the photograph.

d. Forany other assistance please getin touch with the Attendance Helpdesk or write to us at helpdesk-
attendance[atlgov[dot]in

in/update/employee/admin_panel




4. Now click on “Console”. In right hand side of your portal there is option of “Download of Android” &
“Download for Desktop”.
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Welcome to Biomelric Attendance System (BAS) Management Console

Manage Device

Installation Guide for BAS software:
Monitoring Group

1. Please download the BAS sofware for Deskiop/ablet.
‘Shift Group Employee Registration 2. After installation the software will ask to enter a device activation code.
3. Selectthe entry point and authenticate with the Biometric admin

Note:
Biometric Admin - are designated person whe can register the Attendance Software on the BAS devices (Tablets &
Desktops
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BAS Applicationinstallation

1. Extract the downloaded software file.
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2. Now choose the Application file according to the window & operating system.
BASSetup 3.5 for Window 7 ORBASSetup 4.0 for Window 8 &above.
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3. Now right click on application file that you have selected according to window & now run that
file as RUN AS ADMINISTRATOR.
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5. After selection of window & OS please click on NEXT& then the installation will finished.
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BAS Device Reqgistration at Attendance Portal:

1. Log on to the Attendance Portal and generate the device
activationcode. Please ensure that the following are addedon the
portal:

a. Office Location

b. Biometric Admin

c. Device Location
Generate Activation code by selecting Office Location as well as
Biometric Admin (who will authenticate the device at the device
location)

2. Connect your biometric fingerprint/Iris device to your computerand
then double click on the BAS icon on the desktop to launch
theapplication.
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3. The application will open and launch the domain selectionwindow.

4. Select the domain and application name for which the applicationhas
to be configured, if you are unsure of the domain please get intouch
with the nodal officer/technical co-coordinator.
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5. After the domain is selected, the application will ask for
Activationcode. Enter the Device Activation code and press the
Submitbutton. On validating the code, it will ask you to select an

EntryPoint/Device Location (location where the device will be
installed).

Biometric Attendance System

Domasn URL hittp //msharashira attendance gov m
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6. After Selecting the Entry Point, hit the verify button and provideyour
biometric for authentication. Only successful authentication



willactivate the client.
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7. After the client is authorized, restart the computer and you can use it

formarking your attendance.
= 45 1501 Device 000021 Orgaisaton Test Sate g, Technlogy Shavon LocstonsAoohaarTest . ik e
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For BAS Device support e-mail: bas-monitor@gov.in
Contact Number: 011-24305997

For Attendance Portal support e-mail: helpdesk-attendance@gov.in
Contact Number: 011-24305050



